
Lesson 4: Making 
changes to writing
Year 1 – Creating Media – Digital writing

Save a copy

https://docs.google.com/presentation/d/1mIhmaHFAQuhkEElsrE97oB-DoNoG_jZS1mkMsMFG22U/copy


Lesson objective: To make careful choices when changing text

● I can select a word by double-clicking

● I can select all of the text by clicking and dragging

● I can change the font
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Objectives
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Key vocabulary

● Word processor

● Keyboard

● Keys

● Mouse

● Cursor

● Select

● Font 

● Toolbar 

● Google Docs

● Microsoft Word

Key vocabulary
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Log in to the computer
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Activity 1



Think, pair share
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Activity 2

What is this part at the top of the page?

https://ncce.io/cm1w-2-a2-r


Think, pair, share

What tools from the toolbar could 
you use to make it stand out?
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Activity 2

https://ncce.io/cm1w-2-a2-r


Your turn!

Have a go at changing the title of your 
own lost toy poster. 

Remember to double-click to make it 
quicker!
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Activity 2
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Activity 3

Think, pair, share

What else could you do to 
the writing?

http://drive.google.com/file/d/17fwLfEpR85kqg7e1kYLj2qF_7x2jeIqz/view
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Activity 3

https://ncce.io/cm1w-2-a2-r


Your turn!

Use your mouse to select all of the text.

Pick a different font. 
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Activity 4



● Click “Save…”

● Log off your computer

Time to finish!
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Activity 4



With a partner...
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Plenary

Look at the word on the next page 
and talk to your partner about which 
toolbar button has been used to 
change the text.



Teddy
What tool has been used to change the writing?

Answer: italic

13

Plenary

Teddy



Teddy
What tool has been used to change the writing?

Answer: bold
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Plenary

Teddy



Teddy
What tool has been used to change the writing?

Answer: the font
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Plenary

Teddy



Teddy
What tool has been used to change the writing?

Answer: underline
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Plenary

Teddy



● I can select a word by double-
clicking

● I can select all of the text by 
clicking and dragging

● I can change the font

How confident are you? (1–3)

17

Assessment

3 - Very confident

1 - Not confident

2 - Unsure 



In this lesson, you…

Selected writing to make it easier for 
you to change things more quickly. 
You also looked at different buttons 
on the toolbar to explore what they 
do to the writing. 

Next lesson
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Next lesson, you will…

Decide if the changes that you have 
made have improved your writing, 
and use ‘undo’ to remove the 
changes if not. You will also say what 
tool you have used to change the 
look of the writing.

Summary


